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@ Focus2 CAREER

What is Focus 2 Career?

Focus 2 Career is an online interactive, self-guided career and education planning system
designed to help you make decisions about your future career goals and education plans and
be career ready! Although Focus 2 Career is beneficial if you work through it on your own, it
will be significantly more beneficial if you choose to reflect on it with a career coach in the
Career Center.

Focus 2 Career will guide you through an interactive process that will:

1. Assess your career planning involvement, career readiness competencies, work
interests, values, skills, personality type and leisure time interests.

2. Broaden your career options and discover occupations matching your personal
preferences and attributes.

3. Discover and explore career fields, majors and training programs that are best for you.

4. Plan a career and educational pathway that will support your personal needs and goals.

5. Understand and build career readiness competencies to help you be career ready.

* Career Planning Foundations: Understand the Career
Ready Planning Process and how to be CAREER READY

Assessment of Interests, Personality, Skills, Values, Leisure

Explore Options: Identify and explore Majors &
Occupations matching personal attributes

Decision Making: Select Major & explore Career Paths
Action Plan: Map out steps to achieve goals

Decide

Focus 2 Career Decision-Making Model

A snapshot of the Main Menu of Focus 2 Career appears on the next page. The layout of the
dashboard mirrors the steps of the career planning process. Most students start at the top of
the dashboard and then work down through the Focus 2 Career tools.



@ Focus2 CAREER

Student Dashboard

Description

Career Planning Foundations
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A Great Starting Point

Orientation to the
career planning process &
how to be career ready

Self Assessment
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Valid & Reliable
Self Assessments

Assessment results identify
occupations and majors
at Carleton matching your
personal attributes

Explore the Possibil

s thes2 tao's for ongeing carear ord edusstion ox

What can I do with a major In ... Offered at Carleton College?

What can I de if | majored In .. &

Explore any Decupation ©

Explore Occupations by Job Family ©

Compare 2 Occupations Side by Side ®

Major & Career
Exploration

Explore suggested majors that
match your personal attributes and
navigate career options to
make informed decisions

Take Action

Craste 2 rozd map ohyonr 2cadsmic and ceer devs pament scivicss

oS ®

Academic & Career Plan

Develop a road map of your goals
and experiences
to plan for your future

Brian Murphy's Career and Education Planning Results

iy Sl D padons P a2 P LMy P L

My Saved Maforss

FOCUS 2 Career Portfolio

Summary of your results with your
comments & top choices

Recommended Tools & Websites

Job Boards znd Inzernship
Oppartunitiss

Resources & Links

Link to resources for job & internship
search




Use Focus 2 Career on any device, including all computers, phones, tablets, etc. (No apps to
load).

Things to Keep in Mind

e Focus 2 Career always saves your
= e assessment results. All reports can be

P e IS Hownloaded as a POF.

e Use Focus 2 Career as often as you wish.

e You can change your mind about earlier
choices, repeat a section and explore new
options.

e Your results are stored online and are
always available to you and your career

Work Interest Assessment

Leisure Assessment

o

Values Assessment CO a ch .
e Use the various features of FOCUS 2 in any
Skills Assessment - Order.
‘ e Save the occupations and majors that most
L.chm.'.hlcw ésst—usmoﬂs appeal tO YOU.

e Seek the expert advice of your career coach
to enhance your career planning.

The Importance of Self-Assessment

Understanding yourself is a critical aspect of career and educational exploration and planning.
The more you know about your career-related interests, values, skills, personality type and
preferences, the better equipped you will be to identify the career fields, major areas of study
and training programs, and education pathways that are compatible with your personal
attributes. The Focus 2 Career system will help you develop an accurate self-assessment of
your personal qualities:

e Your Work Interests are a reflection of the kinds of work-related activities and tasks
you most enjoy doing.

e Your Personality Type is a description of how you react to certain situations and
people and how you make decisions, organize information and go about solving
problems.

e Your Values are a description of what is most important to you in your life. For
example, you might value earning a lot of money, helping other people, being creative
and artistic, having a secure and steady job, etc.

¢ Your Skills are a reflection of your talents and the types of things you easily learn and
perform well.

e Your Leisure Time Interests are a reflection of the kinds of leisure-related activities
you most enjoy doing.
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Seeking Expert Advice: Career Coaching
In conjunction with using Focus 2 Career, we strongly urge you to meet with a career coach.

Be prepared to summarize and ask questions concerning:

e Your career-related interests, values, personality and abilities.

e Your present occupational, educational and college/training goals and plans.

e Responsibilities or obstacles that are interfering with your career and college/training
decision-making.
Your life plan, lifestyle desires and strategy to achieve your goals.

Your career coach can give you ideas and information to help you:

o Verify the rationale of your career decisions and education plans.

e Help you develop your long-term educational pathway.

e Pinpoint your personal development needs that are important for you to achieve your
goals.

e Suggest ways to get around any obstacles that are interfering with your decision making
and planning.

e Formulate strategies and action plans to achieve your career and educational
objectives.

Career Planning is a lifelong process of exploration and planning of your career and
educational goals compatible with your interests, values, talents, personality and aspirations. It

involves thinking about which educational and occupational paths will provide you with
satisfaction and fulfillment in all aspects of your life, present and future.

CAREER PLANNING FOUNDATIONS

U

caderr

anning Involy !

My Career P ement Wy Ace nic Strengths Am | Career Ready?
START OVER m RESULTS START OVER m RESULTS START OVER m RESULTS

In this first section you will answer a series of questions on Self Assessment, Career
Exploration, and Career Planning Satisfaction. The questions are designed to measure where
you are in the career development process and to give you a good understanding of career
planning maturity. It measures your level of involvement in activities that support self-
awareness, career exploration and your satisfaction with your career planning. Your results
are displayed graphically and verbally.



o Self-Assessment (Self) — It is important that you are actively involved in self-
assessment because it is the most important and the first step in career planning.

e Career Exploration (Exploration) — It is important that you are actively involved in
career exploration because it will help you to discover and understand career options.

e Career Planning Satisfaction (Planning) — Your career planning satisfaction reflects
how ready you are to engage in career planning activities. Obstacles that could interfere
with your ability to plan could be financial, family responsibilities, etc. Whether your
Planning score is low or high we strongly urge you to meet with a career coach to help
you to reflect on your results and to help you resolve your planning concerns.

My Career Planning Involvement Assessment

My Career Planning Involvement

START OVER RESULTS

* ok

Little or No Extent Some Extent

... making your career decisions based on an assessment
of your talents, values, interests and personality?

* %

... talking to people who are employed in career fields
that interest you?

* %

... able to make your career decisions without concerns
about obligations to other persons or parties?

LS. 8 8 ¢

ok ok .8 8.8 4
Moderate Extent

TO WHAT EXTENT ARE YOU ... 0

* ok Aok

Considerable Extent A Great Extent

... keeping aware of trends in the job market?

* &

... considering how your career choices will affect your
future life style, e.g., how you live and where you live?

* %

... finding out what type of employers/organizations offer
jobs in the occupations that appeal to you?

* %

Measure your involvement in activitico uiat arc AL UL UIG LAl GO 1Al Y NI ULGOO
and evaluate your readiness to make informed career decisions.

Academic Strengths Assessment

What is your action plan to take advantage of your academic strengths and address any
academic weaknesses that could impact your education plans and future career? You answer
16 questions. Completed report groups all the academic areas by how you answered.

U

My Academic Strengths

START OVER RESULTS

IDENTIFY YOUR ACADEMIC STRENGTHS o

Art (Fine, Visual, Studio, Design)

| | never taok this subject

Engineering
| | never taok this subject

Iden‘t do well

Business (Management, Marketing, Economics)

| 1 never took this subject
don't do wel
do alright

do very well

English and Language Arts

never took this subject
don't do wel
do alright

| 1doverywell

Recognizing your academic strengths will bring you one step closer
to pursuing a satisfying area of study and career path.




Am | Career Ready? Assessment

The National Association for Colleges and Employers (NACE) has identified 8 competencies
that will give you a professional edge. Employers want to hire applicants who have these in-
demand skills and strengths. These skills are as follows: Critical Thinking/Problem Solving,
Teamwork/Collaboration, Leadership, Career Management, Oral/Written Communication,
Digital Technology, Professionalism/Work Ethic, Global Fluency.

THE COMPETENCIES
- Critical Thinking/Problem Solving @ L@ OralWritten Communications @
é‘g‘g Teamwork/Collaboration @ Digital Technology &
Am | Career Rea d}ﬂ g&g Leadership & @ Professionalism/Work Ethic &
START OVER RESULTS R
'{:’;‘%} Career Management & \% Global/Intercultural Fluency &

Assess and strengthen your career readiness so you have
the in-demand skills and strengths employers want.

SELF-ASSESSMENTS

Several self-assessments are available to you in Focus 2 Career. The results of each self-
assessment include occupations and supporting majors at Carleton that match your personal
attributes. Self-assessment is an important first step in selecting a major, choosing an
occupation, planning your career, and doing a job search. Pay attention to the descriptions of
your personal attributes in each of your self-assessments. Being able to articulate and discuss
your work interests, values, personality type and skills to a potential employer is an important
part of a fruitful job search.

RESULTS RESULTS
’i Work Interest Assessment o, m Values Assessment _
1 start Over dddd
Personality Assessment Skills Assessment
@ Leisure Assessment Combine Assessments @
oo " e




Your assessment results will identify occupations and majors at Carleton matching your
personal attributes. Be sure to save your favorites!

TO WHAT DEGREE WOULD YOU ENJOY ... 0

** L4 4 4 * ik b8 4 4 44
Not At All Slight Degree Moderate Degree High Degree Very High Degree
.. designing graphic art images and illustrations for ... researct FOR EACH QUESTION, CHOOSE THE RESPONSE YOU MOST AGREE WITH. &
advertising media? reaction ti u .
At a crowded social party, what are you more likely to At a formal meeting with strangers, would you:
do?
Jump right into discussions with them.
.. leading and motivating a sales team’s marketing ... working | Talk and stay with a group of friends. 7 . .
activities? wildlife an Listen to what the others have to say before speaking.
Circulate, meet and talk with lots of people.
* & 1 & &
ymething new, what information do you
- analyzing and evaluating a con IN YOUR SPARE TIME, WOULD YOU ENJOY ... 0
statements?
and practical examples.
* * * *x * ok k hofioafid ok ok ok epts and the big picture.
Not At All Slight Degree Moderate Degree High Degree Very High Degree
... participating in athletic activities e.g. soccer, baseball, ... organizing business or financial records for a club or an
tennis, etc? organization?

SELECT YOUR TOP THREE SKILLS FROM THE CHOICES BELOW. &

... promoting a good cause for a community Communication Skills

organization?

* K
e Skills
SELECT YOUR TOP THREE VALUES FROM THE CHOICES BELOW. o
Artistic Creativity
E‘:isng able to express creative ideas through the
olving Skills

Independence

Being able to decide on how to get something dane

without significant direction from someone else.

The screenshots above show examples of questions you will answer in the assessments.

Work Interest Assessment: The Focus 2 Career work interest assessment identifies and
matches your work interests to occupations and supporting majors at Carleton. You will
answer 36 questions and the results, displayed as a bar graph, show the strength of each of
your work interests.

Historically, the assessment of work interests has been the focal point of the career planning
process. The work interest assessment measures your self-reported career interests using a
nationally recognized standardized instrument that utilizes the RIASEC scales developed by
John Holland, whose research has been foundational in career development theory since the
1950s. In the sample graph below, the top 3 work interests are Investigate, Realistic, and
Artistic_(IRA). A person’s top 3 work interests make up their Holland Code and can be
matched to occupations that have similar Holland Codes. See brief descriptions of each
interest in the hexagram at the top of the next page.



REeausTic

INVESTIGATIVE

“Doers”

People who|
have athletic or
echanical ability,
prefer to work with
objects, machines,
tools, plants or
animals, or to be
outdoors.

C ONVENTIONAL

“Organizers” have administrative or numerical
ability, carry out tasks in detail or
follow through on others'

instructions

People who like to work

leading or managing
for organizational

EnTERPRISING

ain.
“Persuaders” \9

People who like to work with data,

with people, influencing,
persuading, performing,

goals or economic

“Thinkers”

People who
Like to observe,
learn, investigate,
analyze, evaluate
or solve problems

ARTISTIC
“Creators”

People who like to work
with People who have artistic,
innovating or intuitional abilities
and like to work in unstructured
situations using their

imagination and creativity.

People who like to
work with people to
enlighten, inform,
help, train, or
cure them, or
are skilled
with words

SociaL
“Helpers”

The hexagonal model (above) created by John Holland shows the relationship between the
personality types and environments. Notice that the personality types closest to each other are
more alike than those farther away. You can see this most clearly when you compare the
personalities opposite each other, on the hexagon. For example, read the description of the
types for Realistic and Social. You will see that they are virtually the opposite of each other. On
the other hand, Social and Artistic are not that far apart.

Sample Work Interest Profile Report

Investigative

The Thinkers

A

Realistic
The Doers

Artistic
The Creators

Your Work Interest Holland Code is:

©

The average score for each work interest is also shown as a number ranging from 0 to 100
where:

Artistic Social Conventional

Realistic

Investigative Enterprising

50=Moderate Interest
8

O=Low Interest 100=High Interest



Below are descriptions for the three letter Holland Code, IRA, from the sample work interest
profile report on the previous page.

Investigative: "The Thinkers"
e Have a strong desire to understand cause and effect and solve puzzles and
problems.
o Often work in jobs that are scientific in nature. Their work often involves the
analysis of data, using formulas, graphs and numbers.
e Enjoy using computers, solving math problems, interpreting formulas, and thinking
abstractly.
o Prefer to work independently with minimum supervision.
Realistic: "The Doers"
o Prefer to work with objects and things.
« Enjoy being physically active, repairing equipment, rebuilding cars, fixing electrical
things, solving mechanical problems, playing sports, and working outdoors.
« Enjoy creating things with their hands and using tools and machines.
« May enjoy working with large, powerful machines like tractors. Prefer precision
machinery such as X-ray or electronic equipment.
Artistic: "The Creators"
o Prefer to be expressive and like the opportunity to create new things and be
innovative.
o Typically do not like structure or conformity.
o Prefer to use their imagination and be creative.
« Enjoy activities such as: writing, poetry, photography, designing, singing, acting,
dancing, painting, attending theaters and exhibits, and reading.

Personality Assessment

The Focus 2 Career personality assessment has you answer 20 questions and measures how
a person likes to focus their attention, prefers to acquire information, handle information, look
at the world, and make decisions. Your personality type is matched to occupations and
supporting majors at Carleton.

YOUR RESULTS &

Your Personality Type . »
i * You approach work and life with a positive concern about people.

* ‘You like to work on projects with other people in a cooperative way.
‘x‘ s ‘You recognize and appreciate the potential in everyone, and want to help them reach their full potental.
Q * 'You are flexible, spontaneous, and to keep your options open. You find it easy to adapt to changing situations,

* ‘You like to come up with new ideas and ways of doing things. You enjoy projects that explore new concepts about
human understanding, well-being and health of others,
- ~ .
Choosing Your Career:

People with your personality type are attracted to occupations where you can help people learn new skills, improve their psychological well being and their physica
health. Examples of such occupations are found in the fields of counseling, teaching, health sciences, psychology, arts and literature.




Values Assessment

An assessment of your values enables you to focus on what is important to you in work and
your life. Your values are matched to occupations that you may find satisfying, based on the
similarity between your work values (such as achievement, autonomy, and conditions of work)
and the work values associated with various occupations.

YOUR RESULTS ©

Artistic Creativity Independence Stability

& Filter Results O 1con LEGEND
UCATION LEVEL FOR OCCURATIONS: [ Bachelor Degree [ Advanced Degree
Sort By: Alphaberical 4

Cancel Update

@ Occupations that match 2 of 3 Values that you selected that you may want to consider

SUPPORTING MAJORS/PROGRAMS AT CARLETON US NATIONAL MEAN
COLLEGE SALARY

DCCUPATION JOB FAMILY

ACTUARY $114,120.00 Computer & Mathematical

e Biology/Biological Sciences @
AGRONOMIST = £136,150.00 Life, Physical, & Social Science
Chemistry

Skills Assessment

A skill is defined as the ability to perform an activity proficiently. A skill can be acquired
through education, work experience and job training or can be the result of a natural ability.
Your skills are matched to occupations and the majors at Carleton that will support the
occupations.

YOUR RESULTS &

Helping Listening Writing and Authoring
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Below is a screenshot of the matching occupations from the Focus 2 Career database that
match the skills selected in the skills assessment.

@ Occupations that match all 3 Skills that you have selected

SUPPORTING MAJORS/PROGRAMS AT CARLETON US NATIONAL MEAN
OCCUPATION COLLEGE SALARY JOB FAMILY
ADVERTISING SALES AGENT (1) $63,660.00 Sales & Related
AUDIOLOGIST [i] $70,200.00 Healtr'!care Practitioners &
Technical
BIOLOGY PROFESSOR Biology/Biological Sciences (0 $20,420.00 Education & Training
Biology/Biological Sciences (P
Mathematics @
BIOPSYCHOLOGIST $94,650.00 Life, Physical, & Secial Science

Statistics 02

psychology P

Leisure Interest Assessment

The leisure interest assessment identifies your top leisure interests and matches your leisure
interests to occupations and supporting majors at your college.

YOUR RESULTS &

The first three leisure interest areas shown on the graph and described below are most important to you.

Aesthetic
The Creators

Reality
The Doers

Correct
The Organizers

Aesthetic Reality Comect Inquiring Sharing Eager

Below are descriptions of the individual letters in the three-letter code that is a result of taking the
Leisure Interest Assessment.

Aesthetic: "The Creators”

o Tend to be creative and intuitive.
o Enjoy activities like writing, painting, sculpturing, playing a musical instrument,
performing, etc.
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Aesthetic: “The Creators” (continued)
« Enjoy working in an unstructured environment where they can use their
imagination and creativity.
« Often described as being: open, imaginative, original, intuitive, emotional,
independent, idealistic, and unconventional.
Reality: "The Doers"
« Prefer hands-on activities, and tend to focus on things in the physical world.
« Enjoy working with tools or machines, and often gravitate to toward careers that
can be performed outdoors.
o Often described as being frank, genuine, humble, practical, natural, and persistent
Correct: "The Organizers”
o Like to be involved in activities that follow set procedures and routines.
« Like to work with data and details, have clerical or numerical ability, and carry out
tasks in great detail.
« Often described as being conforming, practical, careful, obedient, thrifty, efficient,
orderly, conscientious, and persistent.

Combining Assessments to Narrow Down Your Results

Combine your assessment results to create a list of best-fit occupations.

© 14 Occupations appear in 3 of the Assessments you have Completed.

SUPPORTING
SAVED  OCCUPATION GREEN  BRIGHT MAJORS/PROGRAMS AT SALARY JOB FAMILY WORK  VALUES PERSONALITY  SKILLS

Joes ouTLook CARLETON COLLEGE

Artists Agent $86,560.00  Business & - (v] Q
Artists Agent : A "
|'I"v“la|'age:",' Fine and Studio Arts (03 Financial
Broadcast News English @ §78200.00  Arms, (w] - Q
Analyst Entertainment,

History @ Sports, & Media
Financial Aid Director * £105,770.00  Management - ° G
Foreign Language Asian Studies 0 £51,260.00 Arts, Q - o
Interpreter Entertainment,

Latin American Studies Sports, & Media

m

Linguistics @0

Russian (0

German @

French (@0

Spanish )

Classic Languages,
Literatures, and Linguistics

m

Internaticnal Relations and
Affairs

m

History o]
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EXPLORE THE POSSIBILITIES

Focus 2 Career offers a variety of tools to help you explore occupations and majors:

¢ Use What Can | Do with a Major In...? to

learn about the majors offered at Carleton
and the occupations associated with those
\g‘hat can | do with a major in ... Offered at Carleton College? majors and save those majors that appeal to
5 you.
What can | do if | majored in ... © * Use What can | do if | majored in. . . to
Explore Any Area of Study: Click on any area
Explore any Occupation © of study to !earn atlaout the sp.ecialization
areas associated with any major area of study.
) ) This includes majors beyond Carleton.
Explore Occupations by Job Family ©
» Explore Any Occupation: Explore over 1,000
Compare 2 Occupations Side by Side © occupations in the Focus 2 Career database.
g P * Explore Occupations by Job Family: Explore

occupations associated with any industry area.

¢ Use Compare Any Two Occupations on the

What Can | Do with a Major in American Civilization, Offered at Carleton College?

American Civilization ©@

A program that focuses on the history, saciety, politics, culture, and economics of the United States and its Pre-Columbian and colonial predecessors, and including the
flow of immigrants from other societies.

The Carleton American Studies program looks at American culture through the lens of many disciplines. This includes the institutions, values, and beliefs
that have shaped the experiences of U.5. residents. Core courses provide an introduction to the scholarly work in the field. Other courses draw from art
history and religion to history, economics, and political science.

American Studies

SORTBY:

Occupation ¥ Backto Majors  Save This Major & Print
OCCUPATION US NATIONAL MEAN SALARY GREEN JOB BRIGHT OUTLOOK
Anthropologist $66,440.00
Anti-Terrorism Intelligence Agent $81,490.00 )

Archaeologist $66,440.00

The screenshot above shows the first 3 of 21 occupations listed in Focus 2 Career
associated with a major in American Civilization.
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What Can | Do if | Majored in . . .

The format of this report is identical to the one listed directly above on the previous page.

Explore Any Occupation

The format of an occupation report is listed below The information headings for each report
consists of the following: Occupational Overview, Job Tasks, Work Interest Profile, Skills,
Values, Work Conditions, Education Requirements, Outlook, Earnings, Advancement, and
Professional Association.

Aeronautical & Aerospace Engineer ¢

© Work Interest Profile

Occupation Overview

© Edutation Requirements.

© Outiook
| Vi . o
Pryscal Things Majory/Aress of Srudy st Sairt |

) =
Mathematics © tarnings
i Eﬁ-}-ﬁ&ﬂm
© Wark Cenditians
© Skills Acuacy b
A AcronauticaliAerospace Engd
~
sooree
dathematics
© Job Tasks b Face 1o Face Commanicd
Qualty Controd
AR Sxnng
Scierce Agrospace. Aeronautical and |
Sructured |

| twa s wajon © Professionst Association

Reports on all occupations listed in Focus 2 Career are identical to the one shown above.

Explore Occupation by Job Family

Menu of occupations organized by job family is below. The format of this report is identical to
the one listed above.

© Architecture & Engineering
© Arts, Entertainment, Sports, & Media
© Building & Grounds Maintenance

© Business & Financial

14



Compare 2 Occupations Side-By-Side

Academic Advisor Administrative Law Judge
Save Save
Overview
Academic advisors assist students in identifying their life/career goals and Administrative law judges conduct hearings to decide or recommend decisions
developing educational plans to reach these goals. They counsel students on claims concerning government pregrams or other government-related
regarding educational issues such as course and program selection, class matters and prepare decisions. Determine penalties or the existence and the
scheduling, school adjustment, truancy, study habits, and career planning. amount of liability, cr recommend the acceptance or rejection of claims, or

compromise settlements.

Education Requirements

A master's is generally preferred with 2-4 years of experience. Academic advisors A bachelors degree and work experience usually constitute the minimum
may be hired as full time advisors in some institutions while in other institutions, requirements. Federal administrative law judges must be lawyers and pass a
academic advising is included as part of a prof: duties. Some schools competitive examination administered by the U.5. Office of Personnel

may hire enrclled students with exemplary study skills as student academic Management. Some state administrative law judges and other hearing officials
advisors on a part time basis. An experienced academic adviser may advance to are not required to be la rs. Federal administrative law judges must be

the postion of Director of Academic Advising coerdinating and supervising awyers and pass a competitive examination administered by the U.S. Office of
programs and services relevant to academic advisement, financial aid and student Personnel Management. Some state administrative law judges and other hearing
life, and overseeing the overall coordination of academic support services. officials are not required to be lawyers.

People can enter this occupation with more than one type of credentials. People can enter this occupation with more than one type of credentials.
The following are the most common: The fellowing are the most common:

Bachelor Degree Bachelor Degree

Masters Degree Masters Degree

Ph.D or Doctorate Degree Ph.D or Doctorate Degree

Most Common Majors/Areas of Study: Most Common Majors/Areas of Study:

College Student Counseling and Personnel Services Law

Community College Administration Political Science

Counselor Education - School Counseling and Guidance Services Pre-Law Studies

Curriculum and Instruction
Education

Higher Education Administration

Shown above are the first two sections of the full report comparing two occupations.

TAKE ACTION

To assure systematic progress toward your goals, it is helpful to have an “Action Plan.”
Complete the Take Action section on the Focus 2 Career Dashboard to record your education
plans, professional development plans and experiences you will pursue to support your career
development. As you build your career development plan, you will want to reflect upon your
long-term goals and the immediate steps you will take in the short term to achieve your goals.

15



Take Action

Create a road map of your academic and career development activities

My Education (-] My Professional Development -]

My Education
Enter information about your education. My Career De\/e\opment
Enter information about your pi
My Education: Past, Current and Future
Acadennics - Majors & Minors My Career Objectives and Goals
osiecr
MAJOR AREA OF STUDY TYPE OF DEGREE INSTITUTION
cevove objeCvEs AR
v
Off-Campus Studies
o~ INETTUTION cranr My Internships: Past, Current and Future
nternships
108
EEEEEEEEEEEEEEEEEEEEEE
‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘

Above are screenshots for the “My Education”and “My Career Development” pages of the Take Action
section.

STUDENT’S CAREER & EDUCATION PLANNING RESULTS

Focus 2 Career saves all your results, comments & preferences in Your Portfolio.

Brian Murphy's Career and Education Planning Results

A summary of your assessment results and saved preferences

=

My Saved Occupations My Saved Majors Review and Print My Portfolio

My Saved Occupations

An ongoing exploration of occupations using the Focus 2 Career system will help you to make
informed decisions about your career and education. Review your saved occupations in your
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career portfolio. Be sure to examine the job duties, employment outlook, advancement
opportunities, earnings, areas of study and required credentials, etc. associated with an
occupation of interest to you.

Are your work interests a good match with the work interests of your favorite occupations? To
answer this question, click an occupation name and examine that occupation’s Interest Profile.
If you have completed the Work Interest Assessment, the graph (like the one below) will
compare your Holland Code to the Holland Code for that occupation.
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Below is a screenshot showing what the “Your Saved Occupations” page looks like.

Your Saved Occupations

This list displays the occupations you have saved.

Green Job L} right Outlaok

e

OCCUPATION YOURRATING ~ MAJORS AT THIS COLLEGE

Chaplain

Comments: Arrange a series of informational interviews with
pastors in a variety of denominations who have interest and

Russian, German, French, Religion/Religious Studies, Philosophy.
experience in spiritual direction. Uf} uf? € € Py

Psychology, Histary
Factors that appeal to you: Job Duties, Values, Areas of Study

English Language and Literature Professor

Factors that appeal to you: Values, Interest Profile, Working
Conditions, Areas of Study rﬂ? ﬁ Classic Languages, Literatures, and Linguistics, English

Librarian

Comments: Check with the music librarian in the International

Folk Music Archive regarding a pessible internship for the summer History, Art Histary, Criticism and Conservation, Music, English,

of 2021. P ) Religion/Religious Studies, Classic Languages, Literatures, and Linguistics,
Factors that appeal to you: Job Duties, Skills, Interest Profile, French, Linguistics, German, Russian
Working Conditions, Areas of Study
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My Saved Majors

Below is a screenshot showing what the “Your Saved Majors” page looks like.

Your Saved Areas of Study

This list displays the areas of study you have saved. Please select your top choice.

MAJOR YOUR RATING
English
Comments: Meostly interested in studying the English Romantic poets as well as the American poets and novelists of the 1800s. ﬁ ﬁ E&

oo Y e ] e or oo

Religion/Religious Studies

Religion

& o5

Comments: Want to get a good foundation in a comparative study of the world's religions alongside a study of mythology.

oo Y onere J e or o

Review and Print My Portfolio

Students can select different parts of their Focus 2 Career results to build a customized report.

Build A Customized Report

From this page you can create a customized printable report. Items that are grayed out have not been completed and therefore cannot be included. Please
select the items you would like to include and click the Build My Portfolio button.

SELECTALL

My Career Planning Invalvement My Academic Strengths Am | Career Ready My Work Interest Assessment
[ My Values Assessment [ My Personality Assessment [ my skills Assessment [ My Leisure Interest Assessment
[J My Action Plan [J My saved Occupations [ my saved Majors

BUILD MY PORTFOLIO

The portfolio screenshot on the next page shows just the results of three of the assessments in
Focus 2 Career: “My Career Planning Involvement,” “My Academic Strengths,” and “Am |
Career Ready.” You can choose to include as much or as little of the saved information in your
Focus 2 Career account.




Focus 2 Portfolio

Carleton College

Brian Murphy
09/30/2020

My Career Planning Involvement

Completion Date September 8, 2020

Self Assessment Score
2.67

Career Exploration Score
2.33

Career Planning Satisfaction Score
2.33

My Academic Strengths
Completion Date September 8, 2020

"l do very well" in the following:

"l do alright" in the following:

"l never took this subject" in the
following:

Self Assessment is the first and most important step in career planning and is
used to identify occupations and major study areas compatible with your
personal attributes. Your medium self assessment score indicates that you are
moderately involved in examining your interests, values, personality, and skills.
It is important that you stay actively involved in self assessment because
finding a satisfying career path begins with knowing yourself.

Career Exploration is important because learning about types of jobs,
educational requirements, and job functions will help you to identify
occupations that appeal to you. Your medium score indicates that you are
moderately involved in career exploration. It is important that you continue or
increase your involvement in career exploration because it will help you narrow
down your options and map out your career goals. Exploration should be
ongoing because new career paths are constantly unfolding, traditional ones
are changing and shifts may be taking place in skills and educational
requirements.

Career Planning Satisfaction measures the extent to which you are satisfied
with the results of your career planning activities and your ability to resolve
problems that can interfere with your decision making. Your medium score
suggests you may be experiencing some problems with your career planning.
If you think you are not able to resolve problems of concern on your own, you
should discuss them with a career counselor.

English and Language Arts; Literature; Performing Arts (Dance, Drama,
Music); Physical Education; Physical Sciences (Chemistry, Geology,
Physics, Astronomy); Social Sciences (Psychology, Philosophy,
Religion); Social Studies (History, Global Studies, Government); Skilled
Trades/Vocational,

Foreign Languages; Life Science (Biology, Environmental Sciences,
Ecology); Mathematics; Technology (Computer Science, Web Design, Media
Technology);

Art (Fine, Visual, Studio, Design); Business (Management, Marketing,
Economics); Engineering; Family and Consumer Science (Food Science,
Hospitality, Child Care);
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Am | Career Ready
Completion Date September 29, 2020

Critical Thinking/Problem Solving Moderately Developed

e Participate in research projects.

¢ Ask questions. Avoid accepting ideas as fact.
e Utilize Carleton's small class size to participate in class discussions and debates.

¢ Be inquisitive and take initiative to solve problems. Seek out solutions to problems.

| am developing my critical thinking/problem solving skills by selecting items from the list above and following
through with them. Additional Strategies: -- Join the Math Club -- Take a logic class in the Philosophy Department --

Apply for a student work job at the IT Help Desk
Oral/Written Communications Highly Developed

e Take a variety of writing-rich classes such as Creative Writing.

¢ Proofread your papers to avoid errors or visit The Writing Center at the Libe.

e Develop your elevator pitch which is a professional sounding introduction about yourself.

¢ \Video tape or watch yourself in a mirror yourself speaking on a topic then watch it to assess your verbal and

non-verbal strengths and areas for improvement.
| am developing my oral/written communication skills by selecting items from the list above and following through
with them. Additional Strategies: -- Write a guest column for the Carletonian, and maybe apply for an official
position at the paper. -- Go to the writing center once per week for feedback on whatever writing project I'm working
on.
Teamwork/Collaboration Moderately Developed

o Work with other Carls on a class project with shared duties.
e Come to a group decision on how team members will communicate and when.

o Look for campus involvement opportunities to enhance teamwork skills.
| am developing my teamwork/collaboration skills by selecting items from the list above and following through with
them.

Digital Technology Slightly Developed
e Create a LinkedIn, Handshake, and Carleton profile and use regularly. Seek out social media responsibilities in a
student organization.
¢ Subscribe to trending technology related Twitter feeds.
e Put your digital resume on LinkedIn/Handshake and explore the information sent back to you based on your likes

and interests.
 Practice using technology tools to develop presentations, communicate on-line and coordinate group projects.

I am developing my critical digital technology skills by selecting items from the list above and following through with
them.
Leadership Moderately Developed

« Offer to be a team leader for a group assignment or organization.
e Think about how to maximize people’s strengths when managing a project.
¢ Run for a position on the CSA (Carleton student Association) or become a board member of a campus club or

organization.
I am developing my critical leadership skills by selecting items from the list above and following through with them.

Professionalism/Work Ethic Highly Developed

« Avoid engaging in negative interactions in school and in the work place.
* Keep a positive attitude and be cordial. In a tough situation or when dealing with negativity stay positive and

proactive.
e Look for/ask for opportunities to contribute at work if you have finished your tasks rather than sitting around

waiting for your next assignment.
I am developing my professionalism/work ethic skills by selecting items from the list above and following through

with them.
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Career Management Moderately Developed

» Stay aware of trends in the job market.
¢ Find out what types of jobs exist in a career area that appeals to you.

« Do volunteer work, internships or summer jobs in fields that appeal to you.
* Review your social media through the eyes of a future employer and determine appropriateness.

| am developing my career management skills by selecting items from the list above and following through with
them.

Global/lntercultural Fluency Highly Developed

e Talk with Carls or other people who you may not necessarily agree with and try to understand their perspective.
« Attend events with people who have different politics, education, religion, ethnicity, race, affectional or sexual

orientation.
¢ Do Harvard’s Implicit Bias Curve to learn about your biases.

| am developing my global/intercultural fluency skills by selecting items from the list above and following through
with them.
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