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What is Focus 2 Career? 
 
Focus 2 Career is an online interactive, self-guided career and education planning system 
designed to help you make decisions about your future career goals and education plans and 
be career ready! Although Focus 2 Career is beneficial if you work through it on your own, it 
will be significantly more beneficial if you choose to reflect on it with a career coach in the 
Career Center. 
 
Focus 2 Career will guide you through an interactive process that will: 

1. Assess your career planning involvement, career readiness competencies, work 
interests, values, skills, personality type and leisure time interests. 

2. Broaden your career options and discover occupations matching your personal 
preferences and attributes. 

3. Discover and explore career fields, majors and training programs that are best for you. 
4. Plan a career and educational pathway that will support your personal needs and goals.  
5. Understand and build career readiness competencies to help you be career ready.  

 
 

 
Focus 2 Career Decision-Making Model 

 
 

A snapshot of the Main Menu of Focus 2 Career appears on the next page. The layout of the 
dashboard mirrors the steps of the career planning process. Most students start at the top of 
the dashboard and then work down through the Focus 2 Career tools. 
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Use Focus 2 Career on any device, including all computers, phones, tablets, etc. (No apps to 
load). 
 

 
 
The Importance of Self-Assessment 
 
Understanding yourself is a critical aspect of career and educational exploration and planning.  
The more you know about your career-related interests, values, skills, personality type and 
preferences, the better equipped you will be to identify the career fields, major areas of study 
and training programs, and education pathways that are compatible with your personal 
attributes.  The Focus 2 Career system will help you develop an accurate self-assessment of 
your personal qualities: 
 

• Your Work Interests are a reflection of the kinds of work-related activities and tasks 
you most enjoy doing. 

• Your Personality Type is a description of how you react to certain situations and 
people and how you make decisions, organize information and go about solving 
problems.  

• Your Values are a description of what is most important to you in your life.   For 
example, you might value earning a lot of money, helping other people, being creative 
and artistic, having a secure and steady job, etc. 

• Your Skills are a reflection of your talents and the types of things you easily learn and 
perform well. 

• Your Leisure Time Interests are a reflection of the kinds of leisure-related activities 
you most enjoy doing. 

Things to Keep in Mind 
 

• Focus 2 Career always saves your 
assessment results. All reports can be 
downloaded as a PDF. 

• Use Focus 2 Career as often as you wish.  
• You can change your mind about earlier 

choices, repeat a section and explore new 
options. 

• Your results are stored online and are 
always available to you and your career 
coach.  

• Use the various features of FOCUS 2 in any 
order. 

• Save the occupations and majors that most 
appeal to you. 

• Seek the expert advice of your career coach 
to enhance your career planning. 
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Seeking Expert Advice: Career Coaching 
 
In conjunction with using Focus 2 Career, we strongly urge you to meet with a career coach. 
 
Be prepared to summarize and ask questions concerning:  

• Your career-related interests, values, personality and abilities. 
• Your present occupational, educational and college/training goals and plans. 
• Responsibilities or obstacles that are interfering with your career and college/training 

decision-making. 
• Your life plan, lifestyle desires and strategy to achieve your goals. 

 
Your career coach can give you ideas and information to help you:  

• Verify the rationale of your career decisions and education plans. 
• Help you develop your long-term educational pathway. 
• Pinpoint your personal development needs that are important for you to achieve your 

goals. 
• Suggest ways to get around any obstacles that are interfering with your decision making 

and planning. 
• Formulate strategies and action plans to achieve your career and educational 

objectives. 
 
Career Planning is a lifelong process of exploration and planning of your career and 
educational goals compatible with your interests, values, talents, personality and aspirations. It 
involves thinking about which educational and occupational paths will provide you with 
satisfaction and fulfillment in all aspects of your life, present and future. 
 
 

CAREER PLANNING FOUNDATIONS 
 

 
 
 
 
In this first section you will answer a series of questions on Self Assessment, Career 
Exploration, and Career Planning Satisfaction. The questions are designed to measure where 
you are in the career development process and to give you a good understanding of career 
planning maturity. It measures your level of involvement in activities that support self-
awareness, career exploration and your satisfaction with your career planning.  Your results 
are displayed graphically and verbally. 
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• Self-Assessment (Self) – It is important that you are actively involved in self-
assessment because it is the most important and the first step in career planning.   

• Career Exploration (Exploration) – It is important that you are actively involved in 
career exploration because it will help you to discover and understand career options.  

• Career Planning Satisfaction (Planning) – Your career planning satisfaction reflects 
how ready you are to engage in career planning activities. Obstacles that could interfere 
with your ability to plan could be financial, family responsibilities, etc. Whether your 
Planning score is low or high we strongly urge you to meet with a career coach to help 
you to reflect on your results and to help you resolve your planning concerns.  

 
My Career Planning Involvement Assessment 
 
 
 
 
 
 
 
 
    
 
 

 
Measure your involvement in activities that are part of the career planning process 

and evaluate your readiness to make informed career decisions. 
 
Academic Strengths Assessment 

What is your action plan to take advantage of your academic strengths and address any 
academic weaknesses that could impact your education plans and future career? You answer 
16 questions. Completed report groups all the academic areas by how you answered. 
 
 
 
 
 
   
 
Am I Career Ready? 
 
 
 
 

 
Recognizing your academic strengths will bring you one step closer  

to pursuing a satisfying area of study and career path. 
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Am I Career Ready? Assessment 
 
The National Association for Colleges and Employers (NACE) has identified 8 competencies 
that will give you a professional edge. Employers want to hire applicants who have these in-
demand skills and strengths. These skills are as follows: Critical Thinking/Problem Solving, 
Teamwork/Collaboration, Leadership, Career Management, Oral/Written Communication, 
Digital Technology, Professionalism/Work Ethic, Global Fluency. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Assess and strengthen your career readiness so you have 

the in-demand skills and strengths employers want. 
 

SELF-ASSESSMENTS 
 

Several self-assessments are available to you in Focus 2 Career. The results of each self-
assessment include occupations and supporting majors at Carleton that match your personal 
attributes.  Self-assessment is an important first step in selecting a major, choosing an 
occupation, planning your career, and doing a job search.  Pay attention to the descriptions of 
your personal attributes in each of your self-assessments.  Being able to articulate and discuss 
your work interests, values, personality type and skills to a potential employer is an important 
part of a fruitful job search.   
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Your assessment results will identify occupations and majors at Carleton matching your 
personal attributes. Be sure to save your favorites! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The screenshots above show examples of questions you will answer in the assessments. 

 
Work Interest Assessment:  The Focus 2 Career work interest assessment identifies and 
matches your work interests to occupations and supporting majors at Carleton. You will 
answer 36 questions and the results, displayed as a bar graph, show the strength of each of 
your work interests.  
 
Historically, the assessment of work interests has been the focal point of the career planning 
process. The work interest assessment measures your self-reported career interests using a 
nationally recognized standardized instrument that utilizes the RIASEC scales developed by 
John Holland, whose research has been foundational in career development theory since the 
1950s. In the sample graph below, the top 3 work interests are Investigate, Realistic, and 
Artistic (IRA).  A person’s top 3 work interests make up their Holland Code and can be 
matched to occupations that have similar Holland Codes. See brief descriptions of each 
interest in the hexagram at the top of the next page. 
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The hexagonal model (above) created by John Holland shows the relationship between the 
personality types and environments. Notice that the personality types closest to each other are 
more alike than those farther away. You can see this most clearly when you compare the 
personalities opposite each other, on the hexagon. For example, read the description of the 
types for Realistic and Social. You will see that they are virtually the opposite of each other. On 
the other hand, Social and Artistic are not that far apart. 
 
Sample Work Interest Profile Report  
 

 
The average score for each work interest is also shown as a number ranging from 0 to 100 

where: 
0=Low Interest            50=Moderate Interest           100=High Interest 
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Below are descriptions for the three letter Holland Code, IRA, from the sample work interest 
profile report on the previous page. 
 

Investigative: "The Thinkers" 
• Have a strong desire to understand cause and effect and solve puzzles and 

problems. 
• Often work in jobs that are scientific in nature. Their work often involves the 

analysis of data, using formulas, graphs and numbers. 
• Enjoy using computers, solving math problems, interpreting formulas, and thinking 

abstractly. 
• Prefer to work independently with minimum supervision. 

Realistic: "The Doers" 
• Prefer to work with objects and things. 
• Enjoy being physically active, repairing equipment, rebuilding cars, fixing electrical 

things, solving mechanical problems, playing sports, and working outdoors. 
• Enjoy creating things with their hands and using tools and machines. 
• May enjoy working with large, powerful machines like tractors. Prefer precision 

machinery such as X-ray or electronic equipment. 
Artistic: "The Creators" 

• Prefer to be expressive and like the opportunity to create new things and be 
innovative. 

• Typically do not like structure or conformity. 
• Prefer to use their imagination and be creative. 
• Enjoy activities such as: writing, poetry, photography, designing, singing, acting, 

dancing, painting, attending theaters and exhibits, and reading. 
 
Personality Assessment 
 
The Focus 2 Career personality assessment has you answer 20 questions and measures how 
a person likes to focus their attention, prefers to acquire information, handle information, look 
at the world, and make decisions. Your personality type is matched to occupations and 
supporting majors at Carleton. 
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Values Assessment 
 
An assessment of your values enables you to focus on what is important to you in work and 
your life.  Your values are matched to occupations that you may find satisfying, based on the 
similarity between your work values (such as achievement, autonomy, and conditions of work) 
and the work values associated with various occupations.  
 

 
 
Skills Assessment  
 
A skill is defined as the ability to perform an activity proficiently.  A skill can be acquired 
through education, work experience and job training or can be the result of a natural ability.  
Your skills are matched to occupations and the majors at Carleton that will support the 
occupations. 
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Below is a screenshot of the matching occupations from the Focus 2 Career database that 
match the skills selected in the skills assessment. 
 

 
 
Leisure Interest Assessment 
 
The leisure interest assessment identifies your top leisure interests and matches your leisure 
interests to occupations and supporting majors at your college.   
 

 
 
Below are descriptions of the individual letters in the three-letter code that is a result of taking the 
Leisure Interest Assessment. 
 

Aesthetic: "The Creators" 
• Tend to be creative and intuitive. 
• Enjoy activities like writing, painting, sculpturing, playing a musical instrument, 

performing, etc. 
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Aesthetic: “The Creators” (continued) 
• Enjoy working in an unstructured environment where they can use their 

imagination and creativity. 
• Often described as being: open, imaginative, original, intuitive, emotional, 

independent, idealistic, and unconventional. 
Reality: "The Doers" 

• Prefer hands-on activities, and tend to focus on things in the physical world. 
• Enjoy working with tools or machines, and often gravitate to toward careers that 

can be performed outdoors. 
• Often described as being frank, genuine, humble, practical, natural, and persistent 

Correct: "The Organizers" 
• Like to be involved in activities that follow set procedures and routines. 
• Like to work with data and details, have clerical or numerical ability, and carry out 

tasks in great detail. 
• Often described as being conforming, practical, careful, obedient, thrifty, efficient, 

orderly, conscientious, and persistent. 
 
Combining Assessments to Narrow Down Your Results 
 
Combine your assessment results to create a list of best-fit occupations. 
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EXPLORE THE POSSIBILITIES 

 
Focus 2 Career offers a variety of tools to help you explore occupations and majors: 
 
 

 
 
 
 
 
What Can I Do with a Major in American Civilization, Offered at Carleton College? 
 
 

 
 

The screenshot above shows the first 3 of 21 occupations listed in Focus 2 Career  
associated with a major in American Civilization. 

 
 

• Use What Can I Do with a Major In…? to 
learn about the majors offered at Carleton 
and the occupations associated with those 
majors and save those majors that appeal to 
you. 

• Use What can I do if I majored in. . . to 
Explore Any Area of Study:  Click on any area 
of study to learn about the specialization 
areas associated with any major area of study. 
This includes majors beyond Carleton. 

• Explore Any Occupation: Explore over 1,000 
occupations in the Focus 2 Career database. 

• Explore Occupations by Job Family:  Explore 
occupations associated with any industry area. 

• Use Compare Any Two Occupations on the 
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What Can I Do if I Majored in . . . 
 
The format of this report is identical to the one listed directly above on the previous page. 
 
Explore Any Occupation 
 
The format of an occupation report is listed below The information headings for each report 
consists of the following: Occupational Overview, Job Tasks, Work Interest Profile, Skills, 
Values, Work Conditions, Education Requirements, Outlook, Earnings, Advancement, and 
Professional Association. 
 

 
Reports on all occupations listed in Focus 2 Career are identical to the one shown above.  

 
 
Explore Occupation by Job Family 
 
Menu of occupations organized by job family is below. The format of this report is identical to 
the one listed above. 
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Compare 2 Occupations Side-By-Side 
 

 
 

Shown above are the first two sections of the full report comparing two occupations.  
 

 
 

TAKE ACTION 
 

To assure systematic progress toward your goals, it is helpful to have an “Action Plan.”  
Complete the Take Action section on the Focus 2 Career Dashboard to record your education 
plans, professional development plans and experiences you will pursue to support your career 
development. As you build your career development plan, you will want to reflect upon your 
long-term goals and the immediate steps you will take in the short term to achieve your goals.  
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Above are screenshots for the “My Education”and “My Career Development” pages of the Take Action 

section. 
 

STUDENT’S CAREER & EDUCATION PLANNING RESULTS 
 
Focus 2 Career saves all your results, comments & preferences in Your Portfolio. 
 

 
 
My Saved Occupations   
 
An ongoing exploration of occupations using the Focus 2 Career system will help you to make 
informed decisions about your career and education. Review your saved occupations in your 
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career portfolio. Be sure to examine the job duties, employment outlook, advancement 
opportunities, earnings, areas of study and required credentials, etc. associated with an 
occupation of interest to you.   
 
Are your work interests a good match with the work interests of your favorite occupations? To 
answer this question, click an occupation name and examine that occupation’s Interest Profile.  
If you have completed the Work Interest Assessment, the graph (like the one below) will 
compare your Holland Code to the Holland Code for that occupation. 
 

 
 
Below is a screenshot showing what the “Your Saved Occupations” page looks like. 
.  
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My Saved Majors 
 
Below is a screenshot showing what the “Your Saved Majors” page looks like. 
 

 
 
 
Review and Print My Portfolio 
 
Students can select different parts of their Focus 2 Career results to build a customized report. 
 

 
 
The portfolio screenshot on the next page shows just the results of three of the assessments in 
Focus 2 Career: “My Career Planning Involvement,” “My Academic Strengths,” and “Am I 
Career Ready.” You can choose to include as much or as little of the saved information in your 
Focus 2 Career account. 



Focus 2 Portfolio

Carleton College

Brian Murphy

09/30/2020

My Career Planning Involvement
Completion Date September 8, 2020

Self Assessment Score
2.67

Self Assessment is the first and most important step in career planning and is
used to identify occupations and major study areas compatible with your
personal attributes. Your medium self assessment score indicates that you are
moderately involved in examining your interests, values, personality, and skills.
It is important that you stay actively involved in self assessment because
finding a satisfying career path begins with knowing yourself. 

Career Exploration Score
2.33

Career Exploration is important because learning about types of jobs,
educational requirements, and job functions will help you to identify
occupations that appeal to you. Your medium score indicates that you are
moderately involved in career exploration. It is important that you continue or
increase your involvement in career exploration because it will help you narrow
down your options and map out your career goals. Exploration should be
ongoing because new career paths are constantly unfolding, traditional ones
are changing and shifts may be taking place in skills and educational
requirements. 

Career Planning Satisfaction Score
2.33

Career Planning Satisfaction measures the extent to which you are satisfied
with the results of your career planning activities and your ability to resolve
problems that can interfere with your decision making. Your medium score
suggests you may be experiencing some problems with your career planning.
If you think you are not able to resolve problems of concern on your own, you
should discuss them with a career counselor. 

My Academic Strengths
Completion Date September 8, 2020

"I do very well" in the following: English and Language Arts; Literature; Performing Arts (Dance, Drama,
Music); Physical Education; Physical Sciences (Chemistry, Geology,
Physics, Astronomy); Social Sciences (Psychology, Philosophy,
Religion); Social Studies (History, Global Studies, Government); Skilled
Trades/Vocational;

"I do alright" in the following: Foreign Languages; Life Science (Biology, Environmental Sciences,
Ecology); Mathematics; Technology (Computer Science, Web Design, Media
Technology);

"I never took this subject" in the
following: 

Art (Fine, Visual, Studio, Design); Business (Management, Marketing,
Economics); Engineering; Family and Consumer Science (Food Science,
Hospitality, Child Care);
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Am I Career Ready
Completion Date September 29, 2020

Critical Thinking/Problem Solving Moderately Developed 
Participate in research projects.
Ask questions. Avoid accepting ideas as fact.
Utilize Carleton's small class size to participate in class discussions and debates.
Be inquisitive and take initiative to solve problems. Seek out solutions to problems.

I am developing my critical thinking/problem solving skills by selecting items from the list above and following
through with them. Additional Strategies: -- Join the Math Club -- Take a logic class in the Philosophy Department --
Apply for a student work job at the IT Help Desk 

Oral/Written Communications Highly Developed 
Take a variety of writing-rich classes such as Creative Writing.
Proofread your papers to avoid errors or visit The Writing Center at the Libe.
Develop your elevator pitch which is a professional sounding introduction about yourself.
Video tape or watch yourself in a mirror yourself speaking on a topic then watch it to assess your verbal and
non-verbal strengths and areas for improvement.

I am developing my oral/written communication skills by selecting items from the list above and following through
with them. Additional Strategies: -- Write a guest column for the Carletonian, and maybe apply for an official
position at the paper. -- Go to the writing center once per week for feedback on whatever writing project I'm working
on. 

Teamwork/Collaboration Moderately Developed 
Work with other Carls on a class project with shared duties.
Come to a group decision on how team members will communicate and when.
Look for campus involvement opportunities to enhance teamwork skills.

I am developing my teamwork/collaboration skills by selecting items from the list above and following through with
them. 

Digital Technology Slightly Developed 
Create a LinkedIn, Handshake, and Carleton profile and use regularly. Seek out social media responsibilities in a
student organization.
Subscribe to trending technology related Twitter feeds.
Put your digital resume on LinkedIn/Handshake and explore the information sent back to you based on your likes
and interests.
Practice using technology tools to develop presentations, communicate on-line and coordinate group projects. 

I am developing my critical digital technology skills by selecting items from the list above and following through with
them. 

Leadership Moderately Developed 
Offer to be a team leader for a group assignment or organization.
Think about how to maximize people’s strengths when managing a project.
Run for a position on the CSA (Carleton student Association) or become a board member of a campus club or
organization.

I am developing my critical leadership skills by selecting items from the list above and following through with them. 
Professionalism/Work Ethic Highly Developed 

Avoid engaging in negative interactions in school and in the work place.
Keep a positive attitude and be cordial. In a tough situation or when dealing with negativity stay positive and
proactive.
Look for/ask for opportunities to contribute at work if you have finished your tasks rather than sitting around
waiting for your next assignment.

I am developing my professionalism/work ethic skills by selecting items from the list above and following through
with them. 

Career Management Moderately Developed
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Career Management Moderately Developed 
Stay aware of trends in the job market.
Find out what types of jobs exist in a career area that appeals to you.
Do volunteer work, internships or summer jobs in fields that appeal to you.
Review your social media through the eyes of a future employer and determine appropriateness.

I am developing my career management skills by selecting items from the list above and following through with
them. 

Global/Intercultural Fluency Highly Developed 
Talk with Carls or other people who you may not necessarily agree with and try to understand their perspective.
Attend events with people who have different politics, education, religion, ethnicity, race, affectional or sexual
orientation.
Do Harvard’s Implicit Bias Curve to learn about your biases.

I am developing my global/intercultural fluency skills by selecting items from the list above and following through
with them. 

Focus™ 2 Copyright 2020 Career Dimensions®, Inc. All Rights Reserved 

21




